MUHUCTEPCTBO
COIIUAJIBHOI'O PA3BUTHS
MOCKOBCKO¥X OBJIACTU

I'OCYJAAPCTBEHHOE KA3EHHOE YYPEKJIEHUE

COLUAJIBHOT O OBCJIY ) KUBAHHUSI MOCKOBCKOM OBJIACTH
CEMEHMHBIN HEHTP IIOMOIIM CEMBE U IETSM «CEMBbSI Y1 JOM»

[TPUHATO: YTBEPXJIAIO:
Ha Cosete yupexnenus Hupexrop I'KY CO MockoBckoit o61actu

IIpoToxon Ne /

OT « ﬂ» // 20 "%r.

IHoJ10:xeHne
00 yTBep:KAeHUH PeKOMEeH AL M i
0 y4eTy MUKPONOBpeKACHU (MUKPOTPaBM)
pPadOTHHKOB

1. O0mue monoKeHNs

1.1 Hacrositue pekoMeHaIUu 110 y4eTy MUKPOIIOBPEKAEHUH (MHKPOTPaBM) paGOTHHKOB
(manee - Pexomenjauuu) paspaGoTaHbl B LesX OKA3aHUs CONEHCTBHS paGOTONATENAM B
MCIIOJIHEHHH — TpeOoBaHuii ctatelt 214,216,226 pasgena X TpymoBoro Kojekca
Poccniickoit ®enepaunn (Cobpanne 3akoHonarenscta Poccuiickoit ®eneparun, 2002, N
I, er. 3; 2021, N 27, c1. 5139), cOBEpIIEHCTBOBAHHUS BHYTPEHHUX TPOIIECCOB YIIPABISHHUS
OXPaHO¥ Tpy/ia B OpraHU3alUK, NPeNyIPeKASHHS IPOU3BOACTBEHHOTO TPAaBMATH3MA U HE
CoJiepKaT 00s13aTeNbHBIX TPEOOBAHMIA.

1.2 Yyer mukponospex/enuit (MUKpOTpaBM) paGOTHHKOB PEKOMEH/IyeTCs OCYIECTBIISATh
MOCPEACTBOM ~ cOOpa ¥ permcTpauyd  HHQOPMAUWH O  MHKPONOBPEKACHUSX
(MHUKpOTpaBmax).

1.3 Vder mukpornospexnenuii (MHKpOTpaBM) paGOTHHKOB IIO3BONHT paGOTOIATENIO
TOBBICUTE 3(Q(HEKTUBHOCT B NPOBENSHHH CHCTEMHBIX MEPONPUATHIH IO YIPABICHHIO
NPO(ECCHOHANBHBIMA PHUCKAMH, CBS3aHHBIX C BBIABICHHEM ONACHOCTEH, OLEHKOH H




CHI)KEHHEM ypOBHEW MPo(eCcCHOHANbHBIX PUCKOB, 0OECIICUEHUH YJIyUUIEHUS YCIOBUN U
OXpaHbl TPY/a.

1.4 Yuer  MuKpomoBpexAeHUH  (MHKpPOTpaBM)  paOOTHHUKOB  OCYILECTBISETCA
paboromareneM CaMOCTOSITENbHO MCXOAS U3 cHneuupUuKd CBOEH  JIeATEIbHOCTH,
JOCTM)KCHUN COBPEMEHHOM HAayKM U HAWIy4dllIUX TMPaKTUK, NPUHSATHIX Ha ceos
0053aTeNbCTB.

1.5B menax ydera W pPAacCMOTpPEHUsT OOCTOATENBCTB W NPUYMH, MNPUBEAIIMX K
BO3HUKHOBEHHUIO MHUKPOMOBPEKIACHUN (MUKPOTpaBM) pPaOOTHUKOB, MPeayHpeKIeHUs
POM3BOJICTBEHHOI'0 TpaBMaTuU3Ma, paboTOJATENI0 PEKOMEH 1yEeTC:

- YTBEPAHWTH JOKAJIbHBIM HOPMATHUBHBIM aKTOM TOPSIAOK Y4YeTa MHUKPOMOBPEKIACHUN
(MUKpOTpaBM) pPaOOTHUKOB, C YYETOM OCOOEHHOCTEW OpPraHU3alMOHHON CTPYKTYpHI,
cnenuuKY, XapakTepa MPOU3BOJCTBEHHOM IEATENbHOCTH, MPUHATHIM C COOJIOJCHHEM
yctaHoBleHHoro ctathedt 372 TpynoBoro koaekca Poccuiickoit @enepauun (Cobpanue
3akoHojarenbcTBa Poccuiickoit @enepanuu, 2002, N 1, ct. 3; 2006, N 27, ct. 2878)
Nops/IKa y4eTa MHEHHs MPECTABUTEILHOTO OopraHa paOOTHUKOB (MPpU HAaJUYUHM TaKOTO
IPEJICTABUTEILHOTO OpraHa);

- OpraHu30BaTh  O3HAKOMJICHHME  JIOJDKHOCTHBIX  JIMII €  TIOPAJKOM  yyeTa
MUKPOTOBPEKIECHUHN (MUKPOTPAaBM) paOOTHUKOB;

- opraHu3oBaTh HH(OpMUpOBaHHE pAOOTHHUKOB O JEHCTBUAX TNPU MOJYYCHUU
MUKPOIOBPEXKAEHNS (MUKPOTPAaBMBI);

- OpraHu30BaTh PACCMOTPEHHE OOCTOATENBCTB, BBISBICHHE MPUYHMH, MPUBOIAIIUX K
MUKPOTIOBPEXKIEHUSIM  (MUKpOTpaBMaM) paOOTHUKOB M  (UKCALUIO  pe3yJIbTaTOB
paccmoTpenuss B CrpaBke O pacCMOTPEHUH OOCTOSITENBCTB W TMPUYMH, MPUBEIIIUX K
BO3HMKHOBEHHUIO MHUKPOIOBPEXKICHNUS (MUKPOTpPaBMbl) pabOTHHKA, (PEKOMEHIYEeMBbI
oOpazenr mpuBefeH B IpwioxkeHudn N 1 k HacTosmmMm PexomeHpanusM) Wi HHOM
OTIPEJICTICHHOM paboToAaTesieM TOKYMEHTE, COEpKAIIeM, B TOM YHCIIe PEKOMEHyeMbIe
CBelCHUsA, OTpaxkeHHble B CmpaBKe O pacCMOTPEHUH OOCTOATEIbCTB W IMPUYHH,
MPUBEJIINX K BOSHUKHOBEHUIO MUKPOIIOBPEKIAEHU (MUKPOTPAaBMbI) pabOTHUKA (Jajee -
Cnpagka);

- o0ecrneunTh JOCTYITHOCTh B OpraHU3AIMHU (CTPYKTYPHBIX TMOJApAa3ACICHUsIX) OliaHKa
CrpaBK# B 3JIEKTPOHHOM BHUJE WJIK HA OyMa)kKHOM HOCHTEIIE;

- OpraHu30BaTh PErUCTPAlMI0 MPOUCIICANINX MHUKPOMOBPEKACHUN (MHUKPOTpaBM) B
XKypHane ydera MHUKPOMOBpPEXKACHUH (MUKPOTpABM) paOOTHUKOB (PEKOMEHIYEMBIH
oOpaser; TpuBeJeH B IpWIOKEeHHH N 2 K HACTOSIIMM PeKkoMeHIanusM) WIH HHOM
OINPEJEIIEHHOM padoToAaTesIeM JTOKYMEHTE, CONEpPXKAIIEM, B TOM YUCIIE PEKOMEHIYEMbIE
CBelleHMs, OTpaxkeHHble B JKypHalle yuyeTra MUKpPONOBpEXACHUS (MUKPOTPABM)
paboTtHUKOB (nanee - Xypnain);

- YCTAHOBUTh MECTO M Cpoku XxpaHeHus Crnpaku u JKypHaiia. PeKOMEHIOBaHHBIN CPOK
xpanenus CrnpaBku u JKypHana coctaBisieT He MeHee | ropa.
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1.6 CocraBnenue CnpaBku u BeneHue KypHana MOXKET OCYIIECTBIATHCS B 3JIEKTPOHHOM
BUJE C HCIOJb30BAaHUEM DJIEKTPOHHOM MOANUCH WIM JII0O0Or0 JApyroro cmocoba B
COOTBETCTBUM C 3aKoHomaresbCTBOM  Poccuiickonn  ®@enepanuu, IO3BOJSAIOLIETO
UICHTU(PULIMPOBATH JIMYHOCTh pabOTHHKA, cocTaBuBlIero CIpaBKy M OCYIIECTBIISIIOLIETO
BeaeHue JKypnana.

2. PexoMeHayeMblii MOPSAIOK Y4eTa MUKPONOBPeXAeHU (MUKPOTPaBM)

2.1 OcHOBaHMEM ISl PEruCTpallid MUKPOMOBPEKIEHUS (MUKPOTpaBMbl) paOOTHHKA U
paccMOTpeHusi 00CTOATEIBCTB U MPUYUH, IPUBEAIINX K €ro BOZHUKHOBEHHIO, SIBIISETCA
oOpalieHre TOCTPaJaBIIer0 K CBOEMY HEMNOCPEACTBEHHOMY WJIM BbIIIECTOAIIEMY
PYKOBOJUTENIO, pa00OTOIATENIO (€T0 MPEICTABUTENIO) JJajiee - OMOBEIIAEMOE JTUIIO.

(Hacte 3 crateu 226 TpymoBoro kojekca Poccuiickoit ®enepamun (CoOpanue
3akoHojarenbcTBa Poccuiickoit @enepanun, 2002, N 1, ct. 3; 2021, N 27, ct. 5139).

2.2 llpu oOpamieHuu TOCTPAAABIIETO K MEIUIMHCKOMY pa0OTHUKY OpraHu3alii,
NOCJIETHEMY PEKOMEHIYeTCsl COO0IIaTh 0 MUKPOMOBPEXKIEHUN (MUKPOTpaBME) paOOTHHUKA
OTIOBEIIAEMOMY JIUILY.

2.3 OmoBemaeMoMy JHIly [OCJ€ TMOJYy4YeHUS HHPOPMAIMM O MHKPOIOBPEKICHUH
(MuKpoTpaBMe) pabOTHUKA pPEKOMEHIyeTcs YOeIuThCS B TOM, YTO IOCTpaJaBIIEeMy
OKa3zaHa HeoOXoauMasi epBasi TOMOUIb U (M) MEAUIIMHCKAS TOMOIIIb.

2.4 OmnoBemaeMoMy JIMILy PEKOMEHAYETCS He3aMeIUTENbHO HHGOPMHUPOBATH JIOOBIM
OOIIEAOCTYTHBIM CIIOCOOOM CHENHAIUCTa MO OXpaHe Tpyda WU JIMIO, Ha3HAYeHHOE
OTBETCTBEHHBIM 32 OpraHU3AIMIO PAOOTHI MO OXpaHe TpyAa MPUKa30M (pacropsiKEHUEM )
paboTonarens, WM JPYyroro YIOJHOMOYEHHOro paborojaTeneM paOOTHHKA (nanee -
YIOJIHOMOYEHHOE JIUII0), 0 MUKPOIIOBPEKICHUH (MUKPOTPaBME) paOOTHHKA.

2.51Ipu nHpOpMHUPOBAHUH YITOTHOMOYCHHOTO JIUIA PEKOMEHIYETCS COOOIIaTh:

- ¢damMunuio, uUMs, OTY4ECTBO (MIPU HAJUYWH) TOCTPAJABIIETO PAOOTHHUKA, TOJDKHOCTD,
CTPYKTYPHOE ITOAPAa3/IeIICHUE;

- MECTO, IaTy ¥ BpeMsl TIOJTy4eHHUs pAOOTHUKOM MHUKPOIIOBPEKACHUS (MUKPOTPABMEI);

- XapakTtep (OnucaHue) MUKPOTPaBMBI;

- KpaTKyIo uHbOpMaITHIO 00 00CTOSITENIbCTBAX MOJTYYEHHUS pabOTHUKOM
MHUKPOTIOBPEKICHHS (MUKPOTPABMBbI).

2.6 [lpu momyuyenun wHOOPMAIIMM O MHKPOIOBPEXKACHUN (MHUKPOTpaBME) pabOTHHKA
YIOJHOMOUYEHHOMY JIMI[y PEKOMEHJYETCS pacCMOTPETh OOCTOSTENbCTBA W INPUYMHBL,
MpUBE/IIINE K €€ BOBHUKHOBEHUIO, B CPOK 110 3 KaleHJaapHbIX AHEH. [Ipy BO3HUKHOBEHUH
00CTOATENbCTB, OOBEKTUBHO MPEMATCTBYIOIIMX 3aBEPIICHUI0O B YKa3aHHBIM CpOK
paccMOTpeHuss  OOCTOATENCTB M MPUYMH, MOPUBEAUIMX K  BO3HUKHOBEHHIO
MHUKPOTIOBPEKJICHHUS] (MUKPOTPABMbI) paOOTHHKA, B TOM YHUCJE MO MPUYUHE OTCYTCTBHS
O0OBSCHEHHS MOCTPAJABUIEr0 pabOTHHKA, PEKOMEHIYETCS MPOJIJIUTh CPOK PaCCMOTPEHUS
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00CTOATENbCTB W MPUYUH, MPUBEAUIMX K BO3HUKHOBEHUIO MHUKPOIIOBPEKICHUS
(MUKpOTpaBMBbI) pabOTHHKA, HO HE OoJsiee yeM Ha 2 KajeHAapHbIX aHA. [Ipu paccMoTpennn
00CTOATENbCTB W TNPUYMH, NPUBEAIINX K BO3HUKHOBEHHUIO MHUKPOMOBPEKICHUS
(MuUKpoTpaBMbl) pabOTHUKA, YIOJHOMOYEHHOMY JIMIly I1€JeCO00pa3HO 3alpOCHUTh
OoOBSICHEHHE TIOCTPAJIaBIIET0 pabOTHUKA 00 YyKa3aHHBIX OOCTOSITENbCTBAX, JHOOBIM
JOCTYIHBIM CITIOCOOOM, OTpe/IeIEHHBIM paboToAaTeNIeM, a TAKKE MPOBECTH OCMOTP MecTa
npouciiecTBus. I[lpu HEOOXOAMMOCTHM K PacCMOTPEHUIO OOCTOSITEILCTB W MPUYMH,
NPUBEIIINX K BO3HUKHOBEHHIO MHUKPOMOBPEXKACHUN (MUKPOTpaBM) pabOTHUKA,
NPUBJIEKACTCS OMOBEIIAeMOE JIMIO, PYKOBOJUTENIb CTPYKTYPHOTO TMOJpa3ielieHus,
IIPOBOJIUTCS OTMPOC OUECBUJIIIEB.

2.7 PabOTHUK WMEEeT TMpaBO Ha JIMYHOE YyYacTHE WM yYacTHE Yepe3 CBOUX
npejcCTaBUTENCH B PAaCCMOTPEHUHM TPUYUH M OOCTOSTEIBCTB COOBITUM, MPUBEIIINX K
BO3HMKHOBEHUIO MUKPOTIOBPEKACHUHN (MUKPOTPABM).

(A63ar aBeHaanareiii vactu 1 crathu 216 TpymoBoro komekca Poccuiickoit deaepanun
(Cobpanue 3akoHonatenscTBa Poccuiickoit deaeparuu, 2002, N 1, cr. 3; 2021, N 27, cT.
5139).

2.8 PaboTonarento peKOMEHIYeTCsl MPHUBIICKATh MOCTPAJABIIETO pabOTHUKA JUYHO WIIU
yepe3 CBOMX IMPEACTaBUTENEH, BKIIIOUYas MpPEJCTaBUTENEeH BRIOOPHOTO OopraHa MEpBUYHON
po(COr03HOM OpraHU3aluM, K PaCCMOTPEHUIO OOCTOATENbCTB U MPUYHMH, TPUBEAMINX K
BO3HUKHOBEHHUIO MHKPOTIOBPEXKACHUS (MUKPOTPaBMbI), a TaKKe O3HAKOMUTb €ro ¢
pe3ysbTaTaMH YKa3aHHOTO PacCMOTPEHUSI.

2.9 YIOTHOMOYEHHOMY JIMILy O pe3ysibTaTaM JEHCTBUM, MPOBEJEHHBIX B COOTBETCTBUU
C MyHKTOM 8 HacTosmux PekoMeHaanuii, pekoMeHayeTcsa cocTaBisaTh CrpaBky.

2.10 YronHOMOYEHHOMY JIMIlYy pEeKOMEHJyeTcsi o0ecreunBaTh peructpanuio B JKypHaie
COOTBETCTBYIOIIIUX CBEJICHUN, a TaKXKE C YYacTUEM PYKOBOIUTENSI CTPYKTYPHOTO
noJipa3fieJieHusl  TMOCTpaJaBIIero  paboTHHKA  (QOPMUPOBAHUE  MEPONPHATHH 110
YCTpPaHEHUIO TPUYHH, IPUBEAIINX K BOSHUKHOBEHUIO MUKPOTIOBPEXKACHUN (MUKPOTPABM).
[Ipu moAroToBKE NEpPEeUHs: COOTBETCTBYIOIIMX MEPONPUATUNA PEKOMEHAYETCS] YUUTHIBATH:

- 00CTOATENHCTBA  TOJNYYCHHS  MHUKPOIOBPEXKICHHUS  (MUKPOTPAaBMBI),  BKIIFOYAsS
UCIIOJIb3yeMble 00O0pYy/IOBaHWE, WHCTPYMEHTHI, MaT€pUaNbl U CHIPhE, MPUEMBI PaOOTHI,
YCJIOBHUSL TPyAa, U BO3MOKHOCTh WX BOCHPOU3BEIACHHS B CXOXKUX CUTYyalHsSIX WIM Ha
IpYrux pabo4ynx MecTax;

- OpraHW3aIMOHHBIE HEIOCTATKH B (PYHKIIMOHUPOBAHWHM CHUCTEMBI YMPABIECHUS OXPaHOU
Tpy/a;

- pusnyeckoe coctossHMEe pabOTHWKA B MOMEHT TIONYYCHUS MHUKPOIIOBPEKICHUS
(MUKpPOTpaBMBl);

- MEPBbI 110 KOHTPOJIIO;

- MEXaHU3Mbl ~ OLUEHKH d3(P(EKTUBHOCTH Mep 1O KOHTPOIK U  pealn3aluu
NpOPUIAKTHUECKUX MEPOTIPUSITUH.
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